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TRANSMITTAL LETTER

THE PRESIDING OFFICER
Sangguniang Panlalawigan
Legislative Bldg., Borongan City

This Province

Thru: The Provincial Board Secretary

Sir/Madam:

Greetings!

Pursuant to Section 56 of R.A. 7160, otherwise known as Local Government
Code of 1991, the undersigned most respectfully submit herewith the following
duly approved Municipal Ordinances of the Sangguniang Bayan of Salcedo,
Eastern Samar, for review by the Sangguniang Panlalawigan, with complete

attachments, to wit:

» Municipal

» Municipal Ordinance No. 2026-01 entitled “An Ordinance Creating
various Permanent Plantilla Positions in the Municipal Government
of Salcedo, Eastern Samar defining its qualification standards, duties
and responsibilities, and allocating budget for the purpose”.

Please acknowledge receipt hereof.

Very truly yours;

BIBIANA A. TORRES
Sanggupiang Bayan Secretary

Ordinance No. 2025-05 entitled

“An Ordinance
prescribing the issuance of uniform citation ticket for violation of any
existing Municipal Ordinances and providing funds for the

purpose”.



Republic of the Philippines
Province of Eastern Samar
Municipality of Salcedo

OFFICE OF THE SANGGUNIANG BAYAN
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EXCERPTS FROM THE MINUTES OF THE REGULAR SESSION OF THE
SANGGUNIANG BAYAN OF SALCEDO, EASTERN SAMAR HELD ON JANUARY 19
2026, AT THE SB SESSION HALL, LEGISLATIVE BUILDING, THIS MUNICIPALITY.

Present: Hon. Atty. Christian May L. Machica Mun. Vice Mayor/Presiding Officer
Hon. Michelle A. Sedanza SB Member
Hon. Cesario B, Cagascas, Jr. SB Member
Hon. Jean M. Sumook SB Member
Hon. Susan M. Sumook SB Member
Hon. Bruno L. Padullo SB Member
Hon. Leo S. Gagante SB Member
Hon. Maricris D. Fabillar SB Member
Absent: Hon. Jaime O. Miralles (sick leave) SB Member
Hon. Honorato A. Padullo (forced leave)  LnB Pres./Ex-Officio Member
Hon. Anthony J. Lagramada (VL) SK Fed. Pres./Ex-Officio Member
Introduced by: Hon. Leo S. Gagante

Sangguniang Bayan Member

MUNICIPAL ORDINANCE NO. 2026-01
Series of 2026

AN ORDINANCE CREATING VARIOUS PERMANENT PLANTILLA POSISTIONS IN
THE MUNICIPAL GOVERNMENT OF SALCEDO, EASTERN SAMAR DEFINING ITS
QUALIFICATION STANDARDS, DUTIES AND RESPONSIBILITIES AND
ALLOCATING BUDGET FOR THE PURPOSE.

WHEREAS, Section 76 and Section 447(a)(i)(viii), of the Local Government Code of 1991,
provides that every local government unit shall design and implement its own organizational
structure and staffing pattern and that the Sangguniang Bayan has the power to determine
positions(s) and the salaries, including the allowances and other emoluments and benefit of

employees;

WHEREAS, the CSC Resolution No. 2200373, in relation to CSC Memorandum Circular (MC)
No. 12, s. 2022, which provides the Guidelines and Standards in the Establishment of
Organizational Structures and Staffing Patterns in Local Government Units;

WHEREAS, LUGS in consonance with the DBM-DILG Joint Memorandum Circular No. 2021-
1 dated 11 August 2021 re: Guidelines on the Preparation of the Devolution Transition Plans of
the Local Government Units in Support of Full Devolution under Executive Order No. 138, dated
01 June 2021, P,cowdmg the adjustments in the organizational structures and personnel
reqmrements of LGU$ shaill be guided by the LGC and the rules and regulations respectively issued

he DBM and the, CSC * Xy
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WHEREAS, LGUs through the Sangguniang Bayan, subject to certain limitations and guidelines,
have the power and authority to create positions and/or establish an organizational structure that
shall be accountable and responsible for the efficient and effective implementation of the
development plans, programs, objectives and priorities as well as the operating mechanism that

Municipal Ordinance No. 2026-01

will meet the priority needs and basic service requirement of its constituents;

NOW THEREFORE, be it ordained by the Sangguniang Bayan of Salcedo, Eastern Samar in

session duly assembled:

SECTION 1: CREATION OF POSITION/S. There is hereby created the following permanent

Plantilla position/s in the Municipal Government Unit of Salcedo, Eastern Samar, to wit:

1. Public Employment Service Officer

Place of Assignment Office of the Mayor
Generic Position Title Senior Labor and Employment Officer
Parenthetical Title Public Employment Service Officer
Salary Grade 19/Step 1
2. Internal Auditor III
Place of Assignment Internal Audit Service Office
Generic Position Title Internal Auditor III
Parcnthetical Title Internal Audit Scrvice Officer
Salary Grade 18/Step 1

3. Medical Technologist I1

Place of Assignment Municipal Health Office/Rural Health Unit
Generic Position Title Medical Laboratory Scientist

Parenthetical Title Medical Technologist II

Salary Grade 15/Step 1

4. Nurse 1 (2 Permanent Positions)

Place of Assignment Office of the Municipal Health Office
Generic Position Title Nurse

Parenthetical Title Nurse

Salary Grade 15/Step 1

SECTION 2: QUALIFICATIONS. The above-mentioned permanent Plantilla items shall the

following Qualifications, to wit:

1. Public Employment Service Officer
Education:

Bachelor’s Degree preferably in any of the following:
Operations Management (OM); Human Resource Management (HRM);

Human Resource Development (HRD); and/or allied fields

Experience:
facilitation

Training:

Eligibility:

2. Intermal Auditor LI
Education: ~ Bachelor’s degree

Experience:

2 years’ experience in program management relative to employment

8 hours relevant training on employment facilitation
Career Service (Professional)/Second level Eligibility

Two (2) years of relevant experience
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Training: Eight (8) hours of relevant training
Eligibility: = Career Service (Professional)/Secondary Level Eligibility

Medical Technologist It
Education:  Bachelor’s degree in Medical Technology or

Bachelor of Science in Public Health

Experience: 1 year of relevant experience
Training: 4 hours of relevant training
Eligibility: = RA 1080

Nurse 1 (Two (2) Permanent Plantilla Positions/Items)

Education: = Bachelor of Science in Nursing
Experience: None Required

Training: None Required

Eligibility: = RA 1080

SECTION 3. DUTIES AND RESPONSIBILITIES. The above-named permanent Plantilla
positions shall have their respective duties and responsibilities, to wit:

1. Public Employment Service Officer:

a.

FRme A

i

Encourage employers to submit on a regular basis a list of job vacancies in their
respective establishments in order to facilitate the exchange of labor market
information between job seekers and employers, both for local and overseas
employment, and recruitment assistance to employers;

Develop and administer testing and evaluation instruments for effective job selection,
training and counselling;

Refer aspiring entrepreneurs to livelihood and self-employment programs at different
local levels;

Provide employability trainings, seminars, career guidance, and motivational activities;
Conduct pre-employment orientation, particularly for overseas workers;

Offer reintegration services for returning Filipino migrants

Prepare and submit an annual employment plan and budget to the local Sanggunian.
In addition to the functions, may undertake holistic strategies, programs and activities
to transform the Senior Labor and Employment Office into a modern public
employment service intermediary that provides multi-dimensional employment
facilitation services.

Perform such other duties and functions as may be prescribed by law or ordinance.

Internal Auditor I

FERMe AS o P

Under direction, supervises a division tasked with internal audit functions;
Establishes the annual goals, objectives, and performance targets;

Establishes guidelines, and procedures for the guidance of the internal audit staff;
Does the final review of internal audit plans;

Recommends approval of internal audit plans;

Reviews internal audit report;

Determines training needs of internal audit staff;

Responsible for work performance and discipline of audit staff

Does related work.

Medical Technologist II

a.

Performs microscopic examinations to obtain data used for the diagnosis and treatment
of diseases;

b. Receives and prepares specimens for laboratory analysis;
c.
d
e

Applies techniques in parasitology and other morphological examinations;

. Ensures proper care and maintenance of laboratory instruments;
. Records and documents laboratory test results accurately;



Municipal Ordinance No. 2026-01 Page 4

f  Assists in the surveillance and implementation of communicable disease prevention
and control programs; and
g. Performs other functions as may be assigned by the Officer-in-Charge

4. Nurse 1 (2 Permanent Positions)
Under the general supervision of the Municipal Health Officer, shall perform the following

functions:
a. Participate in research, planning and evaluation of health programs;
b. Assist in the supervision over the Rural Health Midwives on the implementation of
Department Health Programs;
c. Attend medical consultations and refer cases;
d. Assist in the conduct of disease surveillance;
e. Conduct health education and training;
f. Participate in the data gathering and response during health emergencies and disasters;
g. Analyze and consolidate health programs reports and submit accurate and timely reports;
h. Perform such other function that may be assign from time to time by the immediate
supervisor and/ or the Head of Agency.
Brief description of the General Function of the Unit/Section:
* Responsible in the delivery of health care related services.
Brief description of the General Function of the Position:
* Acts as an immediate assistant to the Municipal Health Officer.

SECTION 4: APPROPRIATIONS. The Municipal Government of Salcedo shall appropriate
fund/s in the annual budget for personnel schedule intended for the salaries, benefits,
compensation, other emoluments and other incidental expenses necessary, directly and impliedly
for the afore-mentioned Plantilla positions and its operations and shall regularly appropriate fund/s
in the ensuing years, subject to usual accounting and auditing rules and regulations.

SECTION 5: SEPARABILITY CLAUSES - If, for any reason or reasons, any part or provision
of this ordinance, be declared as unconstitutional or invalid, other parts or provisions hereof which
are not affected thereby shall continue to be in full force and effect.

SECTION 6: REPEALING CLAUSE — All ordinances, resolutions executive orders and other
issuances which are inconsistent with any of the provisions of this ordinance are hereby repealed
or modified accordingly.

SECTION 7: EFFECTIVITY - This Ordinance shall take effect ten (10) days after it has been
posted in two (2) conspicuous places and publication in general circulation.

ENACTED: January 19, 2026 at Salcedo, Eastern Samar.

I HEREBY CERTIFY to the correctness of the foregoing Ordinance which was duly adop.ted
and approved by the Sangguniang Bayan of Salcedo, Eastern Samar during its regular session

conducted on January 19, 2026.

BIB A. TORRES
Secretary to the Sangguniang Bayan



Concurred by:

SBMember . SB Member
) (Sick Leave)
HON. BRUNO L. PADULLO HON. JAIME O. MIRALLES

SB Member

-

HON. MARI D. FABILLAR

SB Mgmber
(Forced Leave) (Leave)
HON. HONORATO A. PADULLO HON. ANTHONY J. LAGRAMADA, JR.
LnB Pres./Ex-Officio Member SK Fed. Pres./Ex-Officio Member

Attested by:
" D d.
HON. AT7TY. CHRISTIAN MAY L. MACHICA
Munitipal Vice Mayor/ Presiding Officer
AN 19 70%
Date Signed
Approved by:

HON. ATTY. MELCHOR L. GAL

or
EB 12 2026
/bate Signed




